ICCAIA

International Coordinating Council of
Aerospace Industries Associations

Position: Technical Manager

Employer: International Coordinating Council of Aerospace Industries Associations (ICCAIA)

ICCAIA is the international organization for aerospace industry associations. Our members are engaged
in the design, development, manufacture and in-service support of civil aeronautical and space products
and technologies. ICCAIA provides an avenue for the world’s aerospace manufacturers and service
providers to offer their industry expertise toward the development of the international standards and
regulations necessary for the safety, security, efficiency and sustainability of air transport, primarily
working with the International Civil Aviation Organisation (ICAQ), a United Nations Specialised Agency.

Terms of Employment: Full-time / Permanent, Hybrid flexible working
Location: Montreal, Quebec. Applicants must have the right to work in Canada.

Employment Address: 999, Robert-Bourassa Blvd, Suite 3.17, Montreal, QC, H3C 5H7 or satellite
location in the downtown Montreal area (with some flexibility to work from home)

Hours of Work: 40 hours/week
Salary: Up to CAD $90,000 per annum

Working Arrangements: This position has flexible working arrangements. The job holder is expected to
work at the office for at least two days per week. The candidate will also be required to attend formal
meetings, including ICAO high level meetings and symposia. Some travel may be required.

Language: Strong written and verbal communication skills in English. Able to communicate technical
issues in simple language to a broad, multi-lingual audience.

Benefits: Eligible for group healthcare plan, contribution matching RRSP scheme, 20 days paid vacation
per annum, plus seasonal winter break when the ICCAIA office is closed.

Position Summary:

The Technical Manager reports to the Executive Vice President, Operations and Strategic Policy at the
Montreal Head Office.

Principal duties include:
High-Level and Regional Meetings

e Primary responsibility for preparation of ICAO Assembly, Air Navigation Conferences, Air
Transport Conferences and other high-level meetings and symposia as required
o Assistance with preparation of papers by ICCAIA members in cooperation with Director
Environment, Security, Health & Facilitation Policy, and Technical Manager, Air
Navigation and Safety Policy
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Coordination of positions on external papers

Tracking of all papers and positions

Preparation of documentation and information pack for attendees

Coordination with ICCAIA delegation members for credentials and registration
Coordination with other International Organizations in cooperation with Director
Environment, Security, Health & Facilitation Policy

Tracking and presentation of outcomes

o Management and hosting of small group preparation meetings
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e Ensuring ICCAIA is represented by its members at regional meetings, including submission of
delegation and coordination of positions
e Assistance with development of program and identification of speakers for ICCAIA events

Advocacy

e Advocacy for ICCAIA positions with key stakeholders in conjunction with EVPs, Director
Environment, Security, Health & Facilitation Policy, and Technical Manager, Air Navigation and
Safety Policy

e Representation of ICCAIA at events

Technical Committee Support

e Providing Secretariat support for ICCAIA’s Airworthiness and CNS/ATM (Communications,
Navigation, Surveillance / Air Traffic Management) Committees and their working groups, and
other ICCAIA advisory groups on related topics, including organization of meetings and writing
minutes where needed

e Communicating updates to Committee Chairs, Vice Chairs and at Committee meetings

e Managing membership of Committees including tracking of members’ roles and ensuring
representatives are appointed to ICAO panels and working groups

e Ensuring that all technical papers from Air Navigation and Safety related Committees have been
presented to and reviewed by ICCAIA’s Strategy Committee

e Supporting Strategy Committee and Associate Members Forum

Other tasks as required
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Requirements:

Technical Skills and Knowledge

1-2 years of experience with an aerospace manufacturer, maintenance and repair organisation
(MRO), certification authority, international organization or UN agency;

Understanding of aviation ecosystem in Montreal including current issues;

A degree in a relevant field (Aerospace, Law, Business, Political Science, IT) ;

Able to analyse and summarize an issue and communicate potential impacts on industry;
Awareness and understanding of the role of International Organizations;

Understanding of development of ICAO Standards, Recommended Practices, Procedures for air
navigation and/or national regulation extremely beneficial

Competencies

Excellent writing and oral communication abilities in English;

Able to chair meetings and present clearly;

Ambition to learn and grow in the role;

Strong listening skills and ability to summarise an issue, with the ability to adapt messages to the
audience;

Self-starting and able to work with minimal supervision



